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UY BAN NHAN DAN
XA KIM XUYEN

DANH MUC THU TUC HANH CHINH

Linh vwe: Thi dua khen thuéng

Tén thi tuc

Trang

Th tuc ting gidy khen ctia Cht tich UBND
cap xa ve thuc hién nhiém vu chinh tri

1-2

Thu tyc ting Gidy khen ctia Chu tich UBND
cdp xa v& thanh tich thi dua theo dot hoac
chuyén dé

3-4-5

Thu tyc ting Gidy khen ctia Chu tich UBND
cép x4 v& thanh tich dot xuét
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Thu tuc ting Gidy khen cua Chu tich UBND
cdp x4 cho gia dinh

8-9

Thu tuc xét ting danh hiéu Lao dong tién
tién
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Linh vye: Téon gido chinh phi

Thu tuc déng ky hoat dong tin ngudng

Thu tuc ding ky bo sung hoat dong tin
ngudng

3-4

Thu tuc dang ky sinh hoat tén gi4o tap
trung.

5-6

Thu tuc thong bao danh muc hoat doéng t6n
gido dbi véi té chirc c6 dia ban hoat dong
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Thu tuc thong bao danh muc hoat dong t6n
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nhom sinh hoat ton gido tip trung

11-12

Thu tuc dé nghi thay di dia diém sinh hoat
ton gido tap trung trong dia ban mot xa
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Pé nghi thay d6i dia diém sinh hoat t6n gido
tap trung dén dia ban xa khac

15-16

Thu tuc théng bo vé viée thay di dia diém
sinh hoat ton gido tép trung
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Thu tuc théng béo t6 chirc quyén gbp trong
dia ban moét x& cla co s¢ tin ngudng,td chirc
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THONG TIN CHI TIET THU TUC

Tén thi tuc

Thii tuc ting giay khen ciia Chi tich UBND cap

xa vé thwe hién nhiém vu chinh tri

Linh vuc

Thi dua - khen thuéng

Co quan thuc
hién

UBND cép x3, phudng, thi tran.

Cach thirc thue | Nop 1;6 so truc tiép tai UBND cap x4 hodc thong qua

hién h¢ thong buu chinh.
Budce 1. Can bd lam cong tac thi dua, khen thudng
ti€p nhan dé nghi khen thuéng cta cic don vi truc
thudc. : . :
Buédce 2. Tham dinh hoé so, bao cao Hoi dong thi dua

2 khen thudng cling cép, tong hop trinh Chu tich
E;él:h firtiue UBND cép x4 quyét dinh khen thudng.

Buée 3. Khi c6 Quyét dinh ctia Chi tich UBND chp
xd, can by lam cong tac thi dua, khen thudng viét
bang, déng dau va cap phat cho don vi trinh khen.

Thoi han giai
quyét

Co quan thi dua, khen thuong thém dinh hé so khen
thudng va trinh cap c6 thdm quyén trong thoi han 20
ngdy lam vi€c, ké tir ngdy nhan du ho so theo quy
dinh.

Phi Khong cé.
Lé Phi Khong cé.
- Van ban dé‘ nghi kém theo danh séch tap thé, ca
nhén dugc de nghi ting Giay khen; .
. - Bdo céo thanh tich do tip thé, c4d nhan dugc dé nghi
Thanh phin ho | khen thudng lam, trong d6 ghi rd thanh tich dé dé
SO’ nghi khen thuong;

- Bién ban xét khen thudng.

Yéu cau - diéu
kién

Chu thé 13 tap thé, c4 nhén c6 thanh tich duoc d&
nghi khen thuong.

Can cir phap ly

- Luét thi dua, khen thudng ngay 26 thang 11 nim
2003; A .5

- Luat stra d61, bo sung mot so diéu cua Luit thi dua,
khen thudng ngay 14 thang 6 ndm 2005;

- Luat stra do1, bo sung mot so diéu ctia Luét thi dua,
khen thudng ngay 16 thang 11 ndm 2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 cua
Chinh phu quy dinh chi ti€t thi hanh mdt s diéu cua
Luét thi dua, khen thuong;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10
nam 2017 cua Van phong Chinh phu huéng dan vé
nghiép vu ki€ém soat thu tuc hanh chinh.
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Biéu miu dinh

kem

Két qua thure Quyét dinh ctia Chii tich UBND cAp xa tang Gidy
hién khen.
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THONG TIN CHI TIET THU TUC

Tén thi tuc

Th tuc ting Giay khen ciia Chi tich UBND cip xi
vé thanh tich dot xuit

Linh vue

Thi dua - khen thuong

Co quan thuc
hién

UBND cip x4.

Cach thirc thue Nop hd so truc tiép tai UBND cip x4 hodc thong qua hé
hién thong buu chinh.
Budc 1. Can b lam cong tac thi dua, khen thuéng tlep
nhan dé nghi khen thuyéng cua cic don vi truc thudc.
Buéc 2. Thim dinh h6 so, bao cdo Hoi dong thi dua khen

. thudng clung cép, tong hop trinh Chu tich UBND x3
Trinh ty thue quyét dinh khen thudng.
hién Budc 3. Khi ¢6 Quyét dinh ciia Chu tich UBND cap Xa,

can b lam cong tac thi dua, khen thuong viét bang, dong
d4u va cap phat cho don vi trinh khen.

G sai - Co quan thi dua, khen thudng tham dinh hd so khen
Tll:og than b thudng va trinh cap c6 thim quyén trong thoi han 20
quy ngay lam viéc, ké tir ngdy nhan du hd so theo quy dinh.
Phi Khong
Lé Phi Khoéng

- Vin ban dé nghi kém theo danh sach tap thé, c4 nhan

dwoc dé nghi ting Gidy khen;

- B4o céo thanh tich do tap the ca nhén dugc de nghi
Thanh phin hd so khen thuéng 1am, trong d6 ghi rd thanh tich ¢é dé nghi

khen thudng;
- Bién ban x¢ét khen thudng.

Yéu cau - dieu
Kkién

- Chu thé 13 tAp thé, c4 nhan c6 thanh tich duoc dé nghi
khen thuong.

Cin ci phap ly

- Luat thi dua, khen thuong ngay 26 thang 11 nam 2003;
- Luét stra ddi, b sung mot sb diéu cua Lut thi dua,
khen thuong ngay 14 thing 6 ndm 2005;

- Luét stra doi, bd sung mot sb diéu cua Luat thi dua,
khen thuéng ngay 16 thang 11 nam 2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 cla
Chinh phu quy dinh chi tiét thi hanh mot sb diéu ciia Luat
thi dua, khen thudng;

- Thong tur $6 02/2017/TT-VPCP ngay 31 thang 10 nam
2017 cua Van phong Chinh pht huéng din vé nghiép vu
kiém soat thu tuc hanh chinh.

OR x 7
Biéu mau dinh
kém




Két qua thuc hién

- Co quan thi dua, khen thuéng thém dinh ho so khen
thuong va trinh cap c6 thim quyén trong thoi han 20
ngay lam viéc, k€ tlr ngdy nhén da hd so theo quy dinh




THONG TIN CHI TIET THU TUC

Tén thi tuc

Thii tuc ting Gidy khen ciia Chi tich UBND cap xa

DY
A

ve thanh tich thi dua theo dgt hoiic chuyén dé

Linh vue Thi dua - khen thudng
Ei(é’nquan thiyre UBND cip x4, phudng, thi trén.
Cach thirc thue Nop hd so truc tiép tai UBND x4 hodc théng qua hé
hién thong buu chinh
Budc 1. Cén bd lam cong tac thi dua, khen thudng tiép
nhén d¢ nghi khen thudng cla cac don vi truc thudc.
Budc 2. Tham dinh ho so, bdo cdo Hoi dong thi dua khen
: thudng cuing cap, tong hop trinh Cha tich UBND cap xa
Trinh ty thye quyét dinh khen thudng 3
hién Budc 3. Khi c¢6 Quyét dinh cua Chu tich UBND cap xa,
can b l1am cong téc thi dua, khen thudng viét bang, déng
dau va cap phat cho don vi trinh khen.
] Co quan thi dua, khen thudng thim dinh hd so khen
Thoi han giai | ¥t R A ¥
ok thudng va trinh cap co thdm quyén trong thoi han 20
quy ngay 1am viéc, ké tir ngay nhén du ho so theo quy dinh.
Phi Khong
Lé Phi Khong

Thanh phén hd so

- Vin ban dé nghi kém theo danh séch tap thé, c4 nhan
duoc de nghi tang Giay khen; .

- Bao cdo thanh tich do tp thé, c4 nhan dugc d€ nghi
khen thudéng lam, trong d6 ghi rd thanh tich dé dé nghi
khen thuong;

- Bién ban xét khen thudng.

Yéu cau - dieu
kién

Chii thé 1 tép thé, c4 nhan c6 thanh tich duoc d& nghi
khen thuong.

Can cuir phap ly

- Luat thi dua, khen thuéng ngay 26 thang 11 nim 2003;
- Luét stra do1, bo sung mdt s6 diéu cua Luat thi dua,
khen thuéng ngay 14 thang 6 nam 2005,

- Lut stra doi, bo sung mdt s6 diéu ctia Lu4t thi dua,
khen thuong ngay 16 thang 11 ndm 2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 cua
Chinh phui quy dinh chi tiét thi hanh mdt s6 diéu cua Luét
thi dua, khen thudng;

- Thdng tu 50 02/2017/TT-VPCP ngay 31 thing 10 ndm
2017 cta Van phong Chinh phti hudng dan vé nghiép vu
kiém soat thu tuc hanh chinh.

oA x ’
Biéu mau dinh
kém




Két qua thuc hién

- Quyet dinh ctia Chu tich UBND cap xa tang Gidy
khen.




THONG TIN CHI TIET THU TUC

Tén thu tuc Thii tuc xét ting danh hi¢u Lao dong tién tién
Linh vuc Thi dua - khen thudng
C.(f quittatre UBND cép x4.
hién
Cach thirc thuc - Nop hd so truc tiép tai UBND x4 hodc thong qua hé
hién thong buu chinh
Bude 1. Can bd 1am cdng tac thi dua, khen thuéng tiép
nhén dé nghi khen thudng cta cac don vi truc thude.
Buéc 2. Tham dinh ho so, bio c4ao Hoi dong thi dua khen
. thudng clng cap, tong hop trinh Chu tich UBND x4
Trinh tu thye quyet dinh khen thudng. )
hién Buée 3. Khi c6 Quyét dinh cua Chu tich UBND cép x4,

cén b lam cong tac thi dua, khen thudéng viét bang, dong
dau va cp phat cho don vi trinh khen.

Thoi han giai
quyét

Co quan thi dua, khen thudng thefxm dinh hé so khen
thuong va trinh cap c6 tham quyén trong thoi han 10
ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh

Phi Khong
Lé Phi Khong
_ Vin ban dé nghi kém theo danh sach ca nhan duoc de
b nghi tdng danh hiéu Lao dong tién tien;
Thanh phan ho so| - Bién ban binh xét thi dua.

A A oA
Yéu cau - dieu
kién

_ Chl thé 13 ¢4 nhan c6 thanh tich dugc d€ nghi khen
thudng.

Cin cit phap ly

- Lut thi dua, khen thuong ngay 26 thang 11 nam 2003;
- Luét stra doi, b sung mot s diéu cua Luét thi dua,
khen thuong ngdy 14 thang 6 nam 2005;

- Luét stra d0i, bo sung mot so dicu ciia Luét thi dua,
khen thuéng ngdy 16 thang 11 nam 2013;

- Nghi dinh s0 91/2017/ND-CP ngdy 31/7/2017 cia
Chinh phu quy dinh chi tiét thi hianh mdt so diéu cua Luét
thi dua, khen thuong;

- Thong tu s6 02/2017/TT-VPCP ngdy 31 thdng 10 nam
2017 clia Véan phong Chinh phu huéng dan vé nghiép vu
kiém soat thi tuc hanh chinh./.

Biéu mau dinh
kéem

Két qua thwe hién

Quyét dinh ctia Chi tich UBND cAp x4 tang danh hiéu
Lao dong tién ti€n.
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THONG TIN CHI TIET THU TUC

Tén thi tuc

Thi tyc ting Giay khen ciia Chii tich UBND cap
xa cho gia dinh

Linh vue

Thi dua - khen thudng

Co quan thuc
hién

UBND cép xa.

Cach thire thue
hién

Nop 1;6 s truc tiép tai UBND cép x4 hodc thdng qua
h¢ thong buu chinh.

Trinh ty thue
hién

Budc 1. Can bd lam cong tac thi dua, khen thuong
ti€p nhan dé nghi khen thudng cua cac don vi truc
thudc. : . :

Bugc 2. Tham dinh ho sg, bao cao Hoi dong thi dua
khen thudng cung cap, tong hop trinh Chu tich
UBND x3 quyét dinh khen thuéng. ‘
Budc 3. Khi ¢6 Quyét dinh ctia Chu tich UBND cap
x4, can bg lam cong tac thi dua, khen thudng viét
bang, dong dau va cap phat cho don vi trinh khen.

Thoi han giai
quyét

- Co quan thi dua, khen thudng tham dinh h so
khen thudng va trinh cip c6 thdm quyén trong thoi
han 20 ngay lam viéc, ké tir ngdy nhan dt hd so theo
quy dinh.

Phi Khong
Lé Phi Khoéng
- Vin ban d¢€ nghi kém theo danh sich gia dinh dugc
de nghi tang Giay khen; .
< A pa | -Bdo cdo thanh tich do gia dinh dugc dé nghi khen
;l‘ol'lanh pdniig thudng lam, trong d6 ghi rd thanh tich dé dé nghi

khen thuong;
- Bién ban xét khen thudng.

Yéu cau - diéu
ki€én

- Chu thé 1a gia dinh c6 thanh tich dwoc d& nghi khen
thudng.

Can cwr phap ly

- Luat thi dua, khen thudéng ngay 26 thang 11 nim
2003; : -

- Luét stra ddi, bd sung mot s6 di€u cia Luit thi dua,
khen thuong ngay 14 thang 6 nam 2005;

- Luét stra d6i, bo sung mot s6 diéu cua Luat thi dua,
khen thudng ngay 16 thang 11 ndm 2013;

- Nghi dinhs6  /2017/ND-CP ngay 31/7/2017 cua
Chinh phu quy dinh chi tiét thi hanh m6t s6 diéu cua
Luét thi dua, khen thuong;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10
nam 2017 cua Van phong Chinh pht huéng dan vé
nghiép vu ki€ém soat thu tuc hanh chinh.
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Bi¢u miu dinh

kém

Két qua thuc - Quyét dinh ctia Chi tich UBND cAp x4 tang Gidy
hién khen.
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